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Report listing employee actions for a specified month. 

*Filter On 

 

 

*Standard Report 
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*Report continued… 

 

 

*Initial Columns Displayed 
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*Additional Data Available 
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You can use Free Characteristics to add additional data to the report. 

 ‘Columns’ shows the field selections that are displayed on the report. 
 

 ‘Free Characteristics’ shows the additional field selections that can be dragged and 
dropped in and out of the report. 
 

 This report lets you view the data based on the time period entered 

 The B0022: Comments Report is linked to this report through the ‘GoTo’ feature.  The 
columns that are needed to make the comment report launch without intervention are 
Orgunit, Employee and Effective date.  Using the initial screen layout you would right 
click on the effective date of the action row you’d like to see the comments for, then 
choose ‘GoTo’ B0022: Comments Report. 

 


